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GOVERNMENT OF JAMMU AND KASHMIR 
FINANCE DEPARTMENT 

(Codes Section) 
Civil Secretariat, Srinagar / Jammu 

*** 
Subject: Date of Birth of illiterate Daily Rated Workers 

and other classes of Casual Workers. 

CIRCULAR No: 01 -F of2019 
DATED: ~a..._ .01. 2019 

It has been brought to the notice of Finance 

Department that date of birth of illiterate Casual 

workers/Daily Rated Workers is not determined and 

recorded correctly and instead, incorrect date of birth has 

been recorded in the relevant service records of certain 

employees based on certificates issued by authorities not 

competent to issue such certificates. 

2. In this context, attention IS invited to the 

provisions of Article 35-AA of the Jammu and Kashmir Civil 

Services Regulations, Volume-I, for determination of date of 

birth of illiterate persons, reading as under:- 

"(iv) In case of illiterate persons.- 

1) Extracts from Birth Register duly signed by the concerned 
Executive Officer of the Municipality, Chairman concerned 
Notified Area Committee/ Town Area Committee, as the 
case may be; 

2) In case of those persons not falling within the 
Municipal/Notified Area Committee limits, the certificate 
should be signed by the concerned Tehsildar where the 
employee resides who will issue the certificate in the 
prescribed format; or 



, 

3) A certificate in the prescribed format issued by a Medical 
Board of the respective district, where the employee 1S 

posted. The Medical Board shall comprise of:- 
i) Chief Medical Officer of the respective district; 
ii) Radiologist; 
iii) Dental Surgeon". 

3. In view of the clear-cut codal provisrons, the 

Certificates issued by the non-designated authorities 

cannot be entertained for record of date of birth. Any 

instance, in violation of the laid down procedure needs to 

be dealt with for appropriate action against officers 

responsible for recording incorrect date of birth as well as 

the worker to whom it relates. 

4. Accordingly, all the Administrative Secretaries are 

requested to impress upon the field officers of the 

Departments to adopt proper procedure for recording of 

date of birth of such workers. Any complaint received In 

this behalf should be thoroughly examined to ensure that 

no person manages to overstay in the Government service 

on the basis of incorrect date of birth recorded in service 

books and also ensure that the date of birth is recorded on 

the basis of prescribed documents/certificates. 

Sd/- 
(Navin K. Choudhary), lAS, 

Principal Secretary to Government, 
Finance Department. 

No. A/Spl.Cell (CSLW)-1-201B 

Copy to the:- 
1. Advocate General J&K High Court Srinagary.Jammu. 
2. All Financial Commissioners. 
3. Principal Accountant General, J&K Srinagar / Jammu. 
4. All Principal Secretaries to Government. 
5. Principal Secretary to Honble Govern6~ 

Dated:b..~.O 1.20 19 
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6. Chief Electoral Officer, J&K, Jammu. 
7. All Commissioner/Secretaries to Government. 
8. Principal Resident Commissioner,S Prithvi Raj Road, New Delhi. 
9. Divisional Commissioner Kashmir / Jammu. 
10. Commissioner of Vigilance, J&K, Srinagar z.Jammu. 
11. Registrar General, J&K High Court, Srinagar / Jammu. 
12. Director General Accounts & Treasuries, J&K. 
13. Director General Local Fund Audit and Pensions, J&K. 
14. Director General Funds Organization, J&K. 
15. Director General Audit & Inspections, J&K. 
16. Director Budget, J&K. 
17. Director Information, J &K. 
18. All Head of Departments /Managing Directors/Chief Executive of 

State PSU's/ Autonomous Bodies. 
19. Secretary J&K Public Service Commission. 
20. All District Development Commissioners. 
21. Secretary J&K Legislative Assembly/Legislative Council. 
22. Principal, Northern Zonal Accountancy Training Institute, 

Jammu/ Accountancy Training Institute, Srinagar. 
23. Director Accounts & Treasuries, Srinagar / Jammu. 
24. All Director Finance/Financial Advisors & CAO's. 
25. Joint Director Funds Organization, Srinagar / Jammu. 
26. All Treasury Officers. 
27. General Manager, Government Press for publication In 

Government Gazette. 
28. Pvt. Secretary to Hon'ble Advisor (G, S & K), 
29. Pvt. Secretary to Chief Secretary. 
30. All officers/Section officers of Finance Department. 
31. I/c Website, FD. (www.jakfinance.nic.in). 
32. I/c Website, GAD (www.jkgad.nic.in). 
33. Government order file (W2scs). 

(M.0:~ii~ 
Director General (Codes), 

Finance Department. 


